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Register on to the Grant Application Platform. You only need to do this the first time 
you make an application. 

Form link: https://merchantnavywelfareboard.beaconforms.com/form/28ec4d0c

When you see the 
success message, check 
your email for next steps

Complete your details on the form 
and select your organisation from 
the drop down list.

Select the ways you would like us to 
keep in touch (optional). 

Click submit

You should see the 
following message: 

“Your registration was 
successful. Please 
check your inbox for 
instructions to manage 
grant applications.”



Check your inbox for an email with the subject line: 
MNWB Grants - Thanks for signing up

Once you’ve registered you can return to the portal to 
create new applications without needing to re-register 

Click the link to access the grants portal: 

https://merchantnavywelfareboard.beaconforms.com/form/6573e247



You won’t need to set up or manage any passwords. 
We’ll email you a secure link and access code each time 
you sign in. 

Click on the link. This will open 
a web browser window, here 
you can enter the passcode and 
click on the button to access the 
grants portal.



Once signed in to the portal, you can submit and manage a new application and view 
any submitted entries. 

To start a new application - click on ‘+ ADD NEW’

We recommend taking a few moments to read through our Grant Guidelines before 
starting your application: mnwb.org/ grant-funding/#Guidelines



Add the project title and select your organisation from the drop down menu



Your application will show in the unsubmitted section

Click on the arrow to show the form.

Click on the EDIT button to open the form and fill in the application



Important note - to save your 
progress you’ll need to tick the 
first check box. 

Only check the ‘SUBMIT MY 
APPLICATION’ box when all 
the information on the form 
is complete. Once submitted 
your application can no 
longer be edited.

You can save your 
progress, and return to the 
form later if you need to.

Once saved the form will 
be read-only until you click 
on the the EDIT button to 
make any changes.



When you have completed all sections and uploaded your supporting 
documentation, and are ready to send, click the SUBMIT YOUR APPLICATION 
check box and then click SAVE CHANGES.

Please refresh 
the page to view 
the updated 
application 
status.

Once saved, your 
form will be locked 
and can no longer 
be edited.



Once the page has refreshed, you will see your application in 
the submitted section. 

If you need to make any changes to a submitted application please contact  
Hollie@mnwb.org.uk 


